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Heritage is a U.S. Blue Ribbon School 



�
MISSION STATEMENT 

 
The Vision of Heritage Elementary is to ascend toward a love of life-long learning.  This will be 
accomplished by preparing our students to reach their highest potential as they make their flight 
as Heritage Hawks.  On their journey, positive self-esteem will be gained, individuality will be 
respected, and the skills for working in a changing society will be achieved.  Our vision will be 
strengthened through the cooperation of school, home, and community.  Thus, the Heritage 
Hawks will soar to great heights in learning. 
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Lewisville Independent School District 
 

Board of Trustees 2009-2010 
 
 
 

Carol Kyer, President 
kyerc@lisd.net 

Place 7 
 

Kathy Duke, Vice President 
dukek@lisd.net 

Place 4 
 

Amber Fulton, Secretary 
fultona@lisd.net 

Place 6 
 
 
 
 
 

Tom Kim, Member       Vernell Gregg, Member 
    kimt@lisd.net                            greggv@lisd.net 
        Place 3                             Place 2 
 
       
 
Tom Ferguson, Member      Fred Placke, Member 
    fergusont@lisd.net                      plackef@lisd.net 
         Place 1                                   Place 5 

      
 
 
 
 
 
 
Meetings of the Board of Trustees are held on the second Monday of each month at 7:00 pm in 
the Board Room of the W.T. Bolin Administrative Center at 1565 West Main Street, Lewisville.  
Citizens are welcome to attend Board Meetings.  Those wishing to address the Board may speak 
during the Open Forum portion of the agenda.  Appropriate Open Forum procedures are posted 
at each regular Board Meeting. 
 
 



 
 
ABSENCES 
Parents are asked to call and notify the school of a child’s absence.  Parents may call the school’s 
automated phone system between the hours of 7:00 p.m. and 7:30 a.m. to register an absence.  
You will be instructed to leave your child’s name, grade, teacher’s name, and the reason for the 
absence.  The school will contact parents when a child is absent and the absence was not 
reported.   

·  A written explanation of absence to the office is required when your child returns to 
school.  Failure to do so will result in the absence being recorded as unexcused.  

·  School Board policy lists the following as the only reasons for excused absence:  personal 
illness, death in the family, quarantine, weather and road conditions making 
transportation to school dangerous, or a religious holy day when it is a tenet of your faith.  
There may be extenuating circumstances, which will result in an excused absence with 
PRIOR APPROVAL from the principal.   

·  A doctor’s note may be required for an extended illness. 
·  Students being seen by a health care professional and attending school any part of the day 

are not counted absent with a doctor’s note. 
 
When your child is absent from school and needs his/her work, please telephone the school 
office by 8:00 a.m.  The homeroom teacher will be notified and will make a folder, which 
includes all classwork from each of your child’s teachers.  Appropriate books will be sent home 
when necessary.  Missed assignments can be picked up in the office at the end of the school day 
or be sent home with another child, if requested. 
 
ARRIVAL AND DISMISSAL  
Students should not arrive at school before 7:30 a.m. and should leave for home promptly after 
classes or activities are dismissed.  Once students enter the building regardless of the time, they 
should not leave the campus without parent and school permission until their release at 3:00 p.m. 
 
Bus students are dismissed from class each afternoon at 2:50 p.m.  Buses will deliver and pick up 
students near the cafeteria area entrance.  The front parking lot is to be used as a drive through 
for delivering and picking up children.  If you need to come inside the school, there are 
designated parking places for visitors in the parking lot.  Do not park and leave your vehicle 
unattended in the driveway area. 
 
ATTENDANCE  
Students are expected to attend school regularly and be on time for classes in order to benefit 
from the instructional program and to develop habits of punctuality, responsibility and self-
discipline.  Students who have good attendance generally achieve higher grades and enjoy 
school.    
Please note:  Attendance is taken at 9:00. The child must be in attendance at this time to be 
counted present. 
 

.    

Warning Notice to Parents 
It is the parent’s duty to monitor attendance and require the student to attend school.  
Under Section 25.087 of the Education Code, if the student has been absent from school, 
without excuse on three days or parts of days within a four-week period or 10 or more days 
or parts of days within a six month period, the parent is subject to prosecution under 
Section 25.093 and Section 25.094 



 
BAD WEATHER/SCHOOL CLOSING  
The decision to close schools based on inclement weather will be made by 6:30 a.m.  School 
closing are reported to television Channel 4 KDFW, Channel 5 KXAS, Channel 8 FAA.  
Channel 11 KTVT.  Radio stations carrying the announcement will include WBAP (AM) KLIF 
(570 AM)  KRLD (1080 AM) KPLX (FM 99.5) KVIL (103.7 FM) KHKS (FM 106.1) KWRD 
(FM 94.9).  Late starting time will be announced on the radio and television. 
 
 
BICYCLES  
It is the responsibility of each bike rider to see that the bicycle is properly secured with a lock.  
Students riding bikes should lock their bikes at the bicycle rack and immediately enter 
the building.  If students arrive prior to 7:45 am, they can only enter through the front entrance. 
They should not ride bicycles in the parking lots or on the sidewalk by the building.  Instead, 
they should walk their bikes in these congested areas.  This is for the bike rider's safety as well as 
the safety of others.  After school, students should promptly leave the bike racks and go to their 
after school destination. 
 

NOTE:  Students are not to sit on, ride, or otherwise touch another students' bicycle unless 
the owner is present and has given permission to do so. 

 
BLT 
BLT (Building Leadership Team)  The BLT committee is established on each campus and is 
mandated by TEA to assist the building principal.  The purpose of the committee is to help 
implement the campus plan of improvement in accordance with Board policy.  Self-nomination 
forms are distributed in the Spring and Fall to any parent willing to serve on the BLT committee. 
The BLT represents all segments of the campus and its community.  The committee shall 
include: at least two parents and one community resident and business representative, as well as 
one teacher per grade level. 
 
BUS TRANSPORTATION 
Bus service is offered to those students living two miles or more from the school to which they 
are zoned.  Our busses are operated by Durham Transportation at 972-221-4557.  The following 
school bus safety rules are designed to protect student passengers and to enable the bus driver to 
operate the vehicle safely. 

 
1. Students must be seated immediately after boarding the bus and must remain 

seated while the bus is moving. 
2. Students must keep their head, hands, and any other part of their body inside the 

bus at all times. 
3. Students must avoid loud talking and making loud noises, which could divert the 

the driver’s attention from the road. 
4. Students must not obstruct the aisle with books, packages, clothing or band  

instruments. 
5. Students shall not engage in any form of horse-play or disruptive behavior while 

on the bus. 
6. Students must not use any vulgar or abusive language on the bus. 
7. Students must remain as quiet as possible when approaching a railroad crossing. 
8. Smoking, chewing or dipping tobacco is not allowed on the school bus. 
9. Food or drinks are not allowed on the school bus. 
10. Do not throw objects out of the bus windows. 



11. Students should not litter the bus. 
12. Students must not damage seats or tamper with any other part of the bus.  Any 

proven damage will be charged to the offender. 
13. The students must observe any reasonable and prudent rule established by the 

bus driver for safe operation of the bus, including the assignment of seats. 
14. School conduct rules apply on the bus. 
15. Transportation of live animals on the bus must have prior approval from the 

principal and coordination with the transportation directors.   
 
 
             

 
FAILURE TO FOLLOW THE RULES AND THE BUS DRIVER'S DIRECTIONS MAY 
RESULT IN A REFERRAL TO THE BUILDING PRINCIPAL AND POSSIBLE REMOVAL 
FROM THE BUS. 

 
 
CAFETERIA  
The cafeteria is maintained as a vital part of the health program of our school.  The lunchroom 
teachers and fellow students will appreciate our cooperation in following these cafeteria rules: 

1.  REPORT ALL EMERGENCIES IMMEDIATELY!  
2.  Follow the cafeteria teacher's directions. 
3. Sit by grade level, feet under the table and remain seated unless you have  
      permission to leave. 
4.  Use you "quiet voice" when talking and follow the duty teacher's directions. 
5.  No exchanging of (unpackaged) foods. 
6.  Tables should be cleaned by each student before leaving the table. 
7.  Respect the rights of others. 
8. We observe SILENT TIME the last 5 minutes of lunch. 
9. We allow lunch visitors at the designated “Guest Table” but no classmate, 

friend, or guest. 
10. The cost of student lunches is $1.95 and adult lunches $2.90.  Student breakfast is 

$1.00 and adult breakfast is $1.50. 
 
A free and reduced breakfast/lunch program is available to those students who qualify.  Forms 
are available in the school office.   
 
School lunch menus are available online and a menu selection calendar is sent home each 
semester. 
 
Money may be deposited in a lunch account and used as needed.  Parents may want to put 
spending limits on their child’s account.  Checks should be made payable to Heritage Lunch 
Fund.  A child’s lunch account may be blocked from making ala carte purchases restricting them 
to purchase of the plate lunch only.  An office fund for loaning lunch money is NOT available.  
Students will be allowed to call home to notify parents if they do not have a sack lunch or 
money.  If students are unable to reach their parents, an alternative lunch of a cheese sandwich 
will be provided.  This is also provided when a child’s lunch account gets too low to cover the 
cost of their food purchases. 
 
 
 



CHANGE OF ADDRESS/TELEPHONE 
It is very important that every student maintain an up-to-date address and telephone number in 
the school office.  Please be sure we have the following information: 

1.  Your current home telephone number and address. 
2.  Your current work phone number (both mother and father). 
3.  Emergency information: Someone other than parents, their name, address and                        
     phone number.  This person will only be called if we cannot reach you. 
4.  Any health problems (allergies, regular medication, etc.) 
5.  Any learning problems your child might have. 
 
 

 
Notify the school immediately if you have a change of address or telephone number during the 
school year. 
 

 
 
CLASSROOM PARTIES 
There will be three classroom parties during the school year:  Winter Break, Valentine's Day and 
the end of the year.  Classroom parties are under the direction of the classroom teachers.  There 
will be NO in-class birthday parties at any grade level.  There can be no pizza parties for 
children. Children should not bring invitations for a private party to school.  Children who do not 
receive invitations do not always understand why they are being excluded.   
 
 

FOOD ITEMS BROUGHT ON THE SCHOOL CAMPUS: 
 
The only food items allowed during school hours will be for the three designated parties 
and student birthdays.  These items must be prepared in a licensed commercial kitchen or 
bakery, and properly packaged.  No home-baked items are allowed. 
 
 
 
COMPUTER RESOURCES 
 
To prepare students for an increasingly computerized society, the District has made a substantial 
investment in computer technology for instructional purposes.  Use of these resources is 
restricted to students working under a teacher’s supervision and for approved purposes only.  
Students and their parents will be asked to sign a user agreement (separate from this handbook) 
regarding use of these resources: violations of this agreement may result in withdrawal of 
privileges and other disciplinary action. 
 
Students and their parents should be aware that electronic communications – email – using 
District computers are not private and may be monitored by District staff. 
 



COMMUNICAL DISEASES/CONDITIONS 
 
To protect other students from contagious illnesses, students infected with certain diseases are 
not allowed to come to school while contagious.  The school nurse or the principal’s office can 
provide information from the Texas Department of Health regarding these diseases.  Students 
must be fever free without Tylenol, Advil, etc., for 24 hours before returning to school. 
 
Parents of a student with a communicable or contagious disease should phone the school nurse or 
principal so that other students who might have been exposed to the disease can be alerted. 
 
BACTERIAL MENINGITIS  
State law requires the District to provide the following information: 
 
What is Meningitis? 
Meningitis is an inflammation of the covering of the brain and spinal cord.  It can be caused by 
viruses, parasites, fungi, and bacteria.  Viral meningitis is most common and the least serious.  
Bacterial meningitis is the most common form of serious bacterial infection with the potential for 
serious, long-term complications.  It is an uncommon disease, but requires urgent treatment with 
antibiotics to prevent permanent damage or death. 
 
What are the Symptoms? 
Someone with meningitis will become very ill.  The illness may develop over one or two days, 
but it can also rapidly progress in a matter of hours.  Not everyone with meningitis will have the 
same symptoms. 
 
Children (over 1 year old) and adults with meningitis may have a severe headache, high 
temperature, vomiting, sensitivity to bright lights, neck stiffness or joint pains, and drowsiness or 
confusion.  In both children and adults, there may be a rash of tiny, red-purple spots.  These can 
occur anywhere on the body. 
 
The diagnosis of bacterial meningitis is based on a combination of symptoms and laboratory 
results. 
 
How serious is Bacterial Meningitis? 
If it is diagnosed early and treated promptly, the majority of people make a complete recovery.  
In some cases it can be fatal or a person may be left with a permanent disability. 
 
How is Bacterial Meningitis Spread? 
Fortunately, none of the bacteria that cause meningitis are as contagious as diseases like the 
common cold or the flu, and they are not spread by casual contact or by simply breathing the air 
where a person with meningitis has been.  The germs live naturally in the back of our noses and 
throats, but they do not live for long outside the body.  They are spread when people exchange 
saliva (suck as by kissing; sharing drinking containers, utensils, or cigarettes). 



 
How can Bacterial Meningitis be prevented? 
Do not share food, drinks, utensils, toothbrushes, or cigarettes.  Limit the number of persons you 
kiss. 
 
While there are vaccines for some other strains of bacterial meningitis, they are used only in 
special circumstances.  These include when there is a disease outbreak in a community or for 
people traveling to a country where there is a high risk of getting the disease.  Also, a vaccine is 
recommended by some groups for college students, particularly freshmen living in dorms or 
residence halls.  The vaccine is safe and effective (85-90%).  It can cause mild side effects, such 
as redness and pain at the injection site lasting up to two days.  Immunity develops within seven 
to ten days after the vaccine is given and lasts for up to five years. 
 
What should you do if you think you or a friend might have Bacterial Meningitis? 
You should seek prompt medical attention. 
 
Where can you get more information? 
Your school nurse, family doctor, and the staff at your local or regional health department office 
are excellent sources for information on all communicable diseases.  You may also call your 
local health department or Regional Texas Department of Health office to ask about 
meningococcal vaccine.  Additional information may also be found at the web sites for the 
Centers for Disease Control and Prevention, http://www.edc.gov and the Texas Department of 
Health, http://www.tdh.state.tx.us. 
 
 
CONDUCT 
 
Applicability of School Rules 
As required by law, the District has developed and adopted a Student Code of Conduct that 
prohibits certain behaviors and establishes standards of acceptable behavior – both on and off 
campus – and consequences for violation of the standards.  Students need to be familiar with the 
standards set out in the Student Code of Conduct, as well as campus and classroom rules.  (A 
student Code of Conduct booklet will be distributed to all students 1-5th grades.) 
 
Conduct Before and After School 
Teachers and administrators have full authority over student conduct at before-or after-school 
activities on District premises and at school-sponsored events off District premises, such as play 
rehearsal, club meetings, athletic practice, and special study groups or tutorials.  Students are 
subject to the same rules of conduct that apply during the instructional day and will be subject to 
consequences established by the Student Code of Conduct or any stricter code of conduct for 
participants established by the sponsor in accordance with Board policy. 
 
CONFERENCES 
Conferences with parents will be regularly scheduled throughout the school year.  Please make 
every effort to cooperate with the teachers in scheduling and meeting these appointments. 
Furthermore, we encourage conferences between parents and teachers anytime they are needed.  



A parent may request a conference with their child's teacher at any time during the school year.  
Please call the school if a conference is desired.  Please note:  Children are admitted to the 
classroom at 7:45 a.m. and the teacher needs to start instruction at this time.  It is very important 
that the teacher not be delayed from beginning classes by unscheduled or impromptu 
conferences. 
 
COUNSELORS 
The Lewisville Independent School District's guidance curriculum component provides a means 
for helping students learn skills that the State Board of Education has identified as priority needs 
of students.  Through the guidance curriculum activities, students develop  self-esteem, 
motivation to achieve, decision-making skills, goal setting and planning skills, problem solving 
skills, interpersonal effectiveness, communication skills, cross-cultural effectiveness, and 
responsible behavior.  These activities are taught through classroom presentation, small group 
interactions, and to individuals.  The counselor as a member of the instructional team is a vital 
resource to students, teachers, administrators, and parents in helping to build the skills needed to 
meet the dynamic forces of our society.  The Lewisville Comprehensive Guidance Program is an 
integral part of each school's total educational program.  The basic goal of school guidance is to 
enhance the students' educational development. 
 
 
DAILY SCHEDULE  
7:30 a.m. Students may enter the building and go to the cafeteria 
7:30-7:45 a.m. Students wait quietly in the cafeteria and/or eat breakfast  

Supervision is provided by a teacher/staff member 
7:45 a.m. Students are released to go to their classrooms. 
7:45-8:00 a.m. Teachers are in the room supervising students and preparing them for                                

the day. 
8:00 a.m. Students' work begins promptly 
8:00-8:05 a.m. Announcements and classroom business. 
11:00 a.m. PPCD dismissed. (Please pick up your child promptly) 
12:00  PPCD and begins promptly 
3:00 p.m. Students dismissed 
3:00-6:30 p.m. Extended Day School (for those enrolled in the program) 
 
 
DOCTOR AND DENTAL APPOINTMENTS  
Students are expected to make every effort to schedule doctor and dentist appointments outside 
of school hours.  Please see attendance section for times of pupil accounting.
 
 
DRESS CODE 
Students dress and grooming is a matter that should be determined at home.  However, since 
what students wear may influence how they may react, guidelines have been developed so that 
school may function without disruption.  The following should not be worn in the classroom:  
Halter or tank tops, open midriff type blouses or shirts, shoes with cleats (they rip up the carpet) 
shirts that have lettering or designs that insinuate vulgarity or drug abuse.  All shirts must cover 



the stomach with their arms raised to the sides.  Shorts may be worn (K-5).  However, 
racing/track shorts, bicycle pants and other specific use sportswear have been found to be 
inappropriate in the classroom learning situation.  Caps should not be worn in the building except 
on special hat days.  (See Heritage Student Behavioral Guidelines for more information.) 
 
EMERGENCIES/DRILLS  
The students at Heritage Elementary will be drilled for natural and civil emergencies.  In the 
event of an emergency, we ask that parents be aware that we are taking all necessary safety 
precautions and that they leave our telephone lines free so we may stay in contact with police, 
media, weather stations, etc.  We recognize parents' concern for their child under these 
circumstances, but please consider the fact that each child's safety depends on a rapid source of 
communications and phone lines must be left open.  
 
Should a parent or school visitor enter our building during a drill or during an emergency 
situation, that person is expected to follow school instructions and not interfere in any way with 
the drill/emergency procedure.  Should a drill or emergency situation occur during the time a 
visitor is in the building, the visitor is expected to report to the nearest teacher and follow the 
normal drill/emergency procedure.  There is NO talking during drills. 
 
 

UNDER NO CIRCUMSTANCES ARE STUDENTS TO BE REMOVED FROM THE 
BUILDING DURING THESE SITUATIONS WITHOUT FIRST CHECKING THE CHILD 
OUT THROUGH AUTHORIZED SCHOOL PERSONNEL.  WE MUST ACCOUNT FOR 
ALL STUDENTS! 
 

 
 
Emergency Medical Treatment and Information 
If a student has a medical emergency at school or a school-related activity when the parent 
cannot be reached, the school will need to have written parental consent to obtain emergency 
medical treatment, and information about allergies to medications, etc.  Therefore, parents are 
asked each year to complete an emergency care consent form.  Parents should keep emergency 
care information up-to-date (name of doctor, emergency phone numbers, allergies, etc.)  Please 
contact the school nurse to update any information. 
 
FIGHTING  
Fighting is strictly forbidden.  (See Heritage Student Behavioral Guidelines for more 
information.) 
 
GRADES 
A six week report card is given to each child.  Parents will be notified at least once every three 
weeks, in writing, if a student's progress in any of the foundation areas is "consistently 
unsatisfactory".  Anything under 70% is considered unsatisfactory. 
 
 



GRADING/PROGRESS REPORTS TO PARENTS:  MAKEUP WORK 
 

Students shall be expected to make up assignments and tests after 
absences. 
Students shall receive a zero for any assignment or test not made up within 
the allotted time. 

 
TESTS  Students shall be permitted to take tests administered in any class missed 

because of absence. 
 

For any class missed, the teacher may assign the student make-up work 
based on the instructional objectives for the subject or course and the 
needs of the individual student in mastering the essential knowledge and 
skills or in meeting subject or course requirements. 
 
A student shall be responsible for obtaining and completing the make-up 
work in a satisfactory manner and within the time specified by the teacher. 
 

LATE PROJECTS  Teachers may assign a late penalty to any project turned in after the due 
date in accordance with previously established guidelines approved by the 
principal and disseminated to students. 

 
UNEXCUSED The grade for make-up work after an unexcused absence shall be zero. 
ABSENCES   
 
SUSPENSION  The District shall not impose a grade penalty for make-up work after an 

absence because of suspension. 
 
DATE ISSUED: 12/02/2002 
UPDATE 69 
EIAB(LOCAL)-B 
 
 
GUM 
Careless disposal of gum in drinking fountains, on furniture, carpet and floors, presents an 
unsightly sanitation and cleaning problem; therefore, gum is not permitted and should not be 
brought to school. 
 
HARASSMENT OF THE BASICS OF RACE, COLOR, RELIGION, NATIONAL 
ORGIN, OR DISABILITY 
Students must not engage in harassment behaviors, motivated by race, color, religion, natural 
origin, or disability directed toward another student. 
 
Students are expected to treat other students and District Personnel with courtesy and respect; to 
avoid any behaviors know to be offensive; and to stop these behaviors when asked or told to 
stop. 



 
The District encourages parental and student support in its efforts to address and prevent 
harassment in any form in the public schools.  Students and/or parents are encouraged to discuss 
their questions or concerns about the expectations in this area with a teacher, counselor, principal 
or designee. 
 
A student who believes he or she has been harassed by another student or by a District employee 
is encouraged to report the incident to the principal or the assistant principal.  The allegations 
will be investigated and addressed.  A substantiated complaint against a student will result in 
disciplinary action, according to the nature of the offense and the Student Code of Conduct.  
 
The student or a parent may appeal the decision of the principal regarding the outcome of the 
investigation in accordance with policy FNG(LOCAL).  See also policy FNCL. 
 
HOMEWORK  
Homework is important.  It is an extension of the learning that takes place in school.  Homework 
can provide practice and drill that reinforces classroom learning and can provide opportunities 
for independent study, research, and creative thinking.  Parents can help their children by 
arranging a quiet, comfortable place in which to work and by seeing that assignments are 
completed. 
 
Homework that is assigned as reinforcement will be checked if turned in.  The study skills 
section of the report card will reflect this type of homework.  Homework resulting from the need 
to complete a daily assignment, as well as special "home" projects will be graded in the usual 
grade level fashion. 
 
IMMUNIZATIONS 
A student must be fully immunized against certain diseases or must present a certificate or 
statement that, for medical or religious reasons, the student will not be immunized.  The 
immunizations required are:  diphtheria, rubella (measles), rubella, mumps, tetanus, Hemophilus 
influenza type B, poliomyelitis, hepatitis A, hepatitis B, and varicella (chicken pox).  The school 
nurse can provide information on age-appropriate doses or on an acceptable physician-validated 
history of illness required by the Texas Department of Health.  Proof of immunization may be 
personal records from a licensed physician or public health clinic with a signature or rubber-
stamp validation. 
 
If a student’s religious beliefs conflict with the requirement that the student by immunized, the 
student must present a statement signed by the student (or by the parent, if the student is a minor) 
stating that immunization conflicts with the beliefs and practices of a recognized church or 
religious denomination of which the student is an adherent or member. 
 
If a student should not be immunized for medical reasons, the student or parent must present a 
certificate signed by a U.S. licensed physician stating that, in the doctor’s opinion, the 
immunization required would be harmful to the health and well-being of the student or any 
member of the student’s family or household.  This certificate must be renewed yearly unless the 
physician specifies a life-long condition. 



 
INJURIES TO STUDENTS, PARENTS, VOLUNTEERS AND VISIORS 
 
The Texas Tort Claims Act states that school districts in the State of Texas are immune from any 
liability because of bodily injury or property damage which occurs as the result of the operation 
of the school district except for the operation of motor vehicles – 101.051 Civil Practices and 
Remedies Code. 
 
As a result, Lewisville ISD is not financially responsible for any injury to a student, parent, 
volunteer or visitor that occurs on any property owned by Lewisville ISD, or while the injured 
party was under the supervision of the District, unless the injury was the direct result of the 
District’s use of a motor vehicle.  If you have questions concerning an injury or property damage 
that occurred on property owned by Lewisville ISD, please contact the District’s Insurance 
Office at 972-539-1551. 
 
Lewisville ISD does maintain student accident insurance for the following students: 

1. UIL participants – 7th grade through 12th grade-Maximum $25,000 per injury 
2. Summer sports camps participants – Maximum $10,000 per injury 
 

Any student that is injured as the result of participating in the above activities is covered on a 
secondary basis by a policy purchased by Lewisville ISD.  Parents must first file on their own 
insurance.  The District’s accident policy will only pay after the parent(s) has filed on their own 
policy and submits proof. 
 
In addition to the accident policy purchased by Lewisville ISD to cover students that participant 
in the above activities, Lewisville ISD makes available each year a voluntary accident policy that 
parents can purchase for their children.  Brochures and/or letters are sent home with students 
each year offering this coverage to parents. 
 
If you have questions regarding the District’s UIL/Camp insurance or the voluntary accident 
insurance available to students, please call the District’s Insurance Office at 972-539-1551. 
 
LAW INFORCEMENT AGENCIES 
 
Questioning of Students 
When law enforcement officers or other lawful authorities wish to question or interview a 
student at school: 

·  The principal will verify and record the identity of the officer or other authority and ask 
for an explanation of the need to question or interview the student at school. 

·  To comply with the laws of arrest. 
·  By a law enforcement officer if there is probably cause to believe the student has engaged 

in delinquent conduct or conduct in need of supervision. 
·  By a probation officer if there is probably cause to believe the student has violated a 

condition of probation imposed by the juvenile court. 
·  To comply with a properly issued directive to take a student into custody. 



·  By an authorized representative of Child Protective Services, Texas Department of 
Protective and Regulatory Services, a law enforcement officer, or a juvenile probation 
officer, without a court order, under the conditions set out in the Family Code relating to 
the student’s physical health or safety. 

 
Before a student is released to a law enforcement officer or other legally authorized person, the 
principal will verify the officer’s identity and, to the best of his or her ability, will verify the 
official’s authority to take custody of the student. 
 
The principal will immediately notify the Superintendent and will ordinarily attempt to notify the 
parent unless the officer or other authorized person raises what the principal considers to be a 
valid objection to notifying the parents.  Because the principal does not have the authority to 
prevent or delay a custody action, notification will most likely be after the fact. 
 
LEAP 
LEAP (Learning Enrichment Academic Program) is the district's gifted and talented program.  
Students in 1-5 are pulled out of the regular classroom and served by the Heritage facilitator on a 
weekly basis.  Kindergarten students are served through enrichment materials administered by 
the classroom teacher.   
 
Testing for LEAP-parents, teachers, administrators and students may refer someone for testing in 
grades K-5.  Kindergarten students are not tested until April of their Kindergarten year.  The 
district selection committee meets once every six weeks to review placement.  The school LEAP 
facilitator is not a part of the selection committee. 
 
LEAVING CAMPUS  
Students are not allowed to leave the school campus during school hours for any reason without 
the knowledge and consent of their teacher.  Permission to leave the school will only be granted 
upon written or verbal request from the student's parent or guardian.  Students must be signed out 
through the office. 
 
 
LOST AND FOUND 
All lost and found articles, regardless of their value, should be turned in to the office.  Students 
may claim them after proper identification.  Please mark articles (especially coats) with your 
child's name. 
 
 
MAKE-UP WORK  
The school is obligated to provide make-up work for excused absences.  Students or their parents 
are responsible for requesting make-up work immediately upon the student's return to school.  If 
dates of a student's absence are known in advance, the teacher should be notified and planned 
assignments may be given.  Teachers are NOT obligated to provide make-up work for unexcused 
absences. 
 
 



MEDICATIONS – All medications must be given to the school nurse. 
If a student is to bring medication to school, the following requirements must be met: 

1.  Must be clearly identified as to the name and type of medication. 
2.  Must be in the original container. 
3. Must have a prescription label with the child's name, drug identity, dosage 
      instructions, doctor's name, and prescription date. 
4.  The prescription must be current. 
4. A note dated and signed by the parent, that accompanies the medication, giving 
      the child's name, dosage amounts, specific dosage times, and other instructions if        
      necessary. 
6.  Refrigeration is available. 
7. Medication will be given by school personnel. 
8. Medications may only be given for 5 days with a note from the parent, physician 

authorization and signature is required on all medication prescription and over the 
counter medicines that need to be given for more than 5 days. 

 
Non-prescription medications: 

1.  Must be in the original container. 
2. Must be clearly identified as to the name and type of medication and dosage  
      instructions. 
3. A note signed and dated by the parent giving the child’s name, medication name, 

dosage instructions, specific dosage times, and other necessary instructions must 
accompany the medication. 

4. Only FDA approved over the counter medications will be given.  No herbal or 
homeopathic medications will be given at school. 

 
 
Sample:  Please give "child's name" one teaspoonful of "brand name" cough medicine at                    
10:00 a.m. 
 
 Parent signature                                  Date
 
 
 
NONDISCRIMINATION 
 
Lewisville ISD does not discriminate on the basis of race, religion, color, national origin, sex, or 
disability in providing education services, activities, and programs, including vocational 
programs, in accordance with Title VI of the Civil Rights Act of 1964, as amended: Title IX of 
the Educational Amendments of 1972; and Section 504 of the Rehabilitation Act of 1973, as 
amended. 
 
The following District staff members have been designated to coordinate compliance with these 
requirements: 

·  Title IX Coordinator, for concerns regarding discrimination on the basis of sex: 
·  Section 504 Coordinator, for concerns regarding discrimination on the basis of disability. 
 



NURSE 
At scheduled intervals, the nurse will screen students for vision, growth, scoliosis, and dental 
problems.  Other health examinations and programs will be conducted as needed.  You will be 
informed of concerns or problems that may affect learning and/or health. 
 
During school hours your son/daughter will be seen by Health Services or other personnel in 
case of accident or illness.  You or the person you designate as an emergency contact will be 
notified if the student must go home. 
 
Students will be given temporary care in the event of illness or injury during the school hours.  If 
your child has a medical problem, please make sure that the school is informed.  It is important 
that correct telephone numbers (home, work, mobile, pager and emergency) are on file in the 
office and health room.  These guidelines will also help the nurse decide when to send the 
student home from school. 

·  Temperature of 100.4 or above (measured when no anti-fever medication given) 
exclude until fever subsides; recommend that a student be fever-free for 24 hours before 
readmission) 

·  Undetermined rash (recommend exclusion and readmit after rash is gone or with approval 
of physician) 

·  Ringworm of the scalp (exclude and readmit after treatment has begun) 
·  Diarrhea 
·  Vomiting two or more times in 24 hours (unless a physician feels the cause of vomiting is 

not an infectious disease or child is in no danger of becoming dehydrated) 
·  Red eyes with discharge or crusting around eyes (may exclude and readmit after effective 

medical treatment and approval of physician) 
·  Live head lice (exclude and readmit after one effective treatment has been given) 
·  Jaundice 
·  Communicable diseases listed by Department of State Health Services 
·  Parents/guardians must come to the office to pick up their child and sign him/her out 

 
Please make every attempt to schedule medical appointments before or after school hours.  
Transportation is not available other than that usually provided.  Emergency Medical Services 
will be called if indicated.  The LISD is NOT responsible for the cost of medical, dental or 
emergency care. 
 
The nurse is responsible for the maintenance of health records, routine health checks, parental 
contact concerning health problems, care of minor injuries, and assistance in health teaching and 
vision screening.  Please be sure to contact the nurse if your child has any unusual health 
problems.  Please call the school nurse if your child is absent from school due to a communicable 
disease.  Precautions may need to be taken to protect other children. 
 
 
PARENT VOLUNTEERS  
Heritage considers its parent volunteers as a very special resource.  Parents are encouraged to 
help in all classrooms, programs, and extracurricular activities.  Please call the office or P.T.A. if 



you have time or skills you can share to make our school a better place for students to learn and 
grow. 
 
All volunteers must complete a Volunteer/Background Check before volunteering in our 
school, accompaning children on field trips, or working with children in any capacity.  The 
volunteer may register via the web page process at www.lisd.net 
 
 
PEST CONTROL INFORMATION  
The District periodically applies pesticides inside buildings.  Except in an emergency, signs will 
be posted 48 hours before application.   
 
PHYSICAL EDUCATION 
If your child cannot participate in P.E. or is unable to go outside during recess, a note must be 
sent to the homeroom teacher stating the restrictions and the number of days.  If your child is 
restricted from physical activity more than three days, a doctor's note is required.  Students 
participating in physical education classes must wear tennis shoes with normal soles (no 
elevated/platform soles). 
 
PERSONAL PROPERTY BROUGHT TO SCHOOL 
Students are cautioned not to bring extra money, radios, or valuable items to school. If they wear 
glasses or watches, they are encouraged to keep track of them at all times.  All personal items 
should be marked with the name and phone number of the student.  Students are not to bring 
items or money to school for the purpose of selling, buying or trading.
 
PETS 
All animals brought or kept at school MUST be approved by the principal before being brought 
to school. 
 
PROGRESS REPORTS 
At the end of the first three weeks of each grading period, each teacher will send home a 
progress report to the parents of any student whose grade average in any subject is lower than or 
whose grade is borderline.  Please, immediately contact your child's teacher(s) if you have any 
questions regarding grades. 
 
P.T.A. 
The Heritage Elementary P. T. A. is very active in our school.  It is an asset to our campus and 
provides services and support to students, parents, and staff.  We encourage each family to 
become members of this organization.  Parents are asked to watch for all announcements and to 
support all P.T.A. projects sponsored during the year.  P.T.A. meetings are held throughout the 
year.  ( P.T.A. Packet will be sent home at the beginning of the year.) 
 
 



 
RADIOS, CD PLAYERS, CELL PHONES, AND OTHER ELECTRON IC DEVICES AND 
GAMES 
Students are not permitted to possess such items as cell phones, pagers, radios, CD players, tape 
recorders, camcorders, DVD players, cameras, or electronic devices or games at school, unless 
prior permission has been obtained from the principal.  Without such permission, teachers will 
collect the item and turn it in to the principal’s office.  The principal will determine whether to 
return the item at the end of the day for the student to take home or whether the parent will be 
contacted to pick up the item.  Any disciplinary action will be in accordance with the Student 
Code of Conduct.  For certain items, such as cell phones and pagers, in which a third party 
remains a legal right of ownership, an administrative fee of $15.00 may be charged.  A student 
may possess a cell phone, but it must be turned off during school hours and may not be visible. 
 
 
RECESS POLICIES 
Weather permiting, students are given recess each day.  Decisions to have outside recess during 
cold weather depend upon the temperature and the wind chill factor.  Shorter outside recess times 
are scheduled on very hot or cold days.  Students should always dress for outside recess. Only 
students with medical excuses will be allowed to remain in the building during scheduled outside 
breaks.  Students will have supervised free time in the classroom on days when bad weather 
prevents outside recess.   
 
 
RELEASE OF STUDENTS FROM SCHOOL 
Because class time is important, doctor’s appointments should be scheduled, if possible, at times 
when the student will not miss instructional time. 
 
A student will not be released from school at times other than at the end of the school day except 
with permission from the principal or designee and according to the campus sign-out procedures.  
Unless the principal or superintendent has granted approval because of extenuating 
circumstances, a student will not regularly be released before the end of the instructional day.  A 
student who will need to leave school during the day must bring a note from his or her parent 
that morning.  A student who becomes ill during the school day should, with the teacher’s 
permission, report to the school nurse.  The nurse will decide whether or not the student should 
be sent home and will notify the student’s parent. 
 
 
REPORT CARDS 
The school year is divided into six (6) grading periods.  Reports cards are issued the week 
following the close of each six week grading period.  These should be signed by the 
parent/guardian and returned promptly.  Each grade, both scholastic and citizenship, will be the 
result of an evaluation of all phases of the student's work and conduct.  If your child has received 
a failing grade, the teacher will request a conference.  Your cooperation in attending these  
conferences is requested. 
 
 



SAFETY 
The Heritage Elementary Safety Committee has developed Disaster Drills, Fire Drills, Lock 
Downs and a Crisis Intervention Plan.  We are constantly working on ways to improve building 
safety, by working with the police and community.  Naturally, we want to maintain a secure 
environment for our students and staff. 
 
The CARE (Crisis and Response Express) team is coordinated by Kitty Dethleson, the LISD 
counselor coordinator.  The team consists of approximately 25 psychologists from LISD, who 
have received additional training for responding to schools who have a need for additional help 
when problems arise. 
 
SKATEBOARDS AND SHOES WITH WHEELS ARE NOT ALLOWED O N SCHOOL 
PROPERTY AT ANY TIME! 
 
 
SCHOOL COLORS AND MASCOT  
Heritage Elementary School's colors are silver and black.  The mascot is the hawk.  We 
encourage our students to identify with these symbols as a representation of our school pride and 
spirit! 
 
 
STUDENT RECORDS 
Both federal and state law safeguards student records from unauthorized inspection or use and 
provide parents and “eligible” students certain rights.  For purposes of student records, an 
“eligible” student is one who is 18 or older OR who is attending an institution of postsecondary 
education. 
 
The law specifies that certain general information about Lewisville ISD students is considered 
“directory information” and will be released to anyone, unless restricted by parent, who follows 
procedures for requesting it.  That information includes: 

·  A student’s name, address, telephone number, and date and place of birth. 
·  The student’s photograph, participation in officially recognized activities and sports, and 

weight and height of members of athletic teams. 
·  The student’s dates of attendance, grade level, enrollment status, honors and awards 

received in school, and most recent school previously attended. 
·  The student’s e-mail address. 

 
 
Release of any or all directory information regarding a student may be prevented by the parent 
of eligible student.  This objection must be made in writing to the principal within ten school 
days of the child’s first day of instruction for this school year.  (See the Student Directory 
Information) 
 
Virtually all information pertaining to student performance, including grades, test results, and 
disciplinary records, is considered confidential educational records.  Release is restricted to: 



·  The parents—whether married, separated, or divorced – unless parental rights have been 
legally terminated and if the school is given a copy of the court order terminating these 
rights.  Federal law requires that, as soon as the student becomes eligible, control of the 
records goes to the student.  However, the parents may continue to have access to the 
records if the student is a dependent for tax purposes. 

·  District staff members who have what federal law defines as a “legitimate educational 
interest” in a student’s records.  Such persons would include school officials (such as 
Board members, the Superintendent, and principals), school staff members (such as 
teachers, counselors, and diagnosticians), or an agent of the District (such as a medical 
consultant). 

·  Various governmental agencies or in response to a subpoena or court order. 
·  A school to which a student transfers or in which he or she subsequently enrolls. 
 

Release to any other person or agency – such as a prospective employer, or for a scholarship 
application – will occur only with parental or student permission as appropriate. 
 
The District must comply with a request by a military recruiter or an institution of higher 
education for students’ names, addresses, and telephone listings, unless parents have advised the 
District not to release their child’s information without prior written consent. 
 
The attendance clerk is the custodian of all records for currently enrolled students at the assigned 
school.  The attendance clerk is the custodian of all records for students who have withdrawn or 
graduated. 
 
Records may be inspected by a parent or eligible student during regular school hours.  If 
circumstances effectively prevent inspection during these hours, the District shall either provide 
a copy of the requested records, or make other arrangements for the parent or student to review 
the requested records.  The records custodian or designee will respond to reasonable requests for 
explanation and interpretation of the records.  The address of the Superintendent’s office is: 1800 
Timbercreek Blvd, Flower Mound, Texas, 75028. 
 
The address of the principal is: 100 Barnett Blvd, Highland Village, Texas 75077. 
 
A parent (or the student if he or she is 19 or older or is attending an institution of postsecondary 
education) may inspect the student’s records and request a correction if the records are 
considered inaccurate or otherwise in violation of the student’s privacy rights.  If the District 
refuses the request to amend the records, the requestor has the right to request a hearing.  If the 
records are not amended as a result of the hearing, the requestor has 30 school days to exercise 
the right to place a statement commenting on the information in the student’s record.  Although 
improperly recorded grades may be challenged, contesting a student’s grade in a course is 
handled through the general complaint process defined by policy FNG.   

 
STUDENT OR PARENT COMPLAINTS OR CONCERNS 
Usually student or parent complaints or concerns can be addressed simply – by a phone call or a 
conference with the teacher.  For those complaints and concerns that cannot be handled so easily, 



the District has adopted a standard complaint policy at FNG(LOCAL) in the District’s policy 
manual.  A copy of this policy may be obtained in the principal’s or Superintendent’s office. 
 
In general, the student or parent should first discuss the complaint with the campus principal.  If 
unresolved, a written complaint and a request for a conference should be sent to the 
Superintendent.  If still unresolved, the District provides for the complaint to be presented to the 
Board of Trustees. 
 
Take Your Daughter To Work Day – LISD does not participate, absences will be 
unexcused with no makeup work permitted. 
 
TARDINESS 
Prompt arrival at school is expected of all students.  Late arrival disrupts class and causes loss of 
instruction time.  Any student who arrives at school after 8:00 a.m. is considered tardy.  
Excessive tardies may result in truancy filed with the court. 
 
TELEPHONE  
The office telephone is a business phone.  Although each teacher has a phone in the room, it is a 
teaching tool to control Optical Data, video, T.V. etc.  Outside lines are limited.  Therefore, use 
of the telephone by students must be restricted to emergencies only.  Students are not allowed to 
use the phone to make social arrangements (such as requesting permission to go to another 
student's home after school). 
 
TEXTBOOKS  
Textbooks are provided by the school district.  Every student is assigned their own textbooks. 
They should be encouraged not to share. Students and parents should work together to preview 
the book and make notes of damages on the appropriate form. If a book is lost, misused, or 
damaged beyond reasonable wear, the student shall have to pay for it.  Fines include but are not 
limited to the following: $2.00 for each damaged page, $10.00 for writing on edge or damage to 
cover, full price for missing pages, lost, stolen, or broken binding. 
Students who do not pay the assessed fine will not be distributed books the following year until 
the fines are paid.  
 
TRAFFIC:  It is recommended that students ride the school bus to help ease the traffic 
congestion onto FM407.  Currently we have 12 bus routes to serve our students.  See 
Recommended Traffic Flow Chart provided by Highland Village Police Department.  (See 
Attachment) 
 
TUTORING  
A district may require a student to attend tutorials if the student has a six week grade lower than 
70.  Tutorials will be provided by the referring teacher in the subject of language arts, math, 
science, and social studies.  The district is not required to provide transportation for students 
being tutored. 
 
 
 



VANDALISM  
Our school and school equipment is public property.  Willfully damaging or destroying this 
property is a serious offense.  If a student accidentally causes damage they should report it to 
their teacher immediately, so that the damage is not misconstrued as vandalism. 
 
VISITORS 
We enjoy having parents visit our school.  However, all visitors are required to sign in upon 
entering the building.  The computerized sign-in is located in the office.  It will print a name 
badge that must be worn at all times.  We avoid interrupting instruction.  If you must conference 
with a teacher, please make an appointment.  Children not enrolled are not allowed to visit in the 
classroom.  Any exceptions must be approved by the principal. 
 
Visits to individual classrooms during instructional time are permitted only with the approval of 
the principal and teacher and so long as their duration or frequency does not interfere with the 
delivery of instruction or disrupt the normal school environment. 
 
All visitors are expected to demonstrate the highest standards of courtesy and conduct; disruptive 
behavior will not be permitted. 
 
WEBSITE 
Heritage Elementary official website must be obtained through the LISD.net link.   
 
WITHDRAWING FROM SCHOOL  
Students moving/transferring to another school should notify the teacher 
and office several days in advance.  A withdrawal form will be filled out.  
This form will expedite admission to the new school. 



 

RULES FOR GENERAL BEHAVIOR 

 
PLEASE NOTE:  Please go over the Heritage Student Behavioral Guidelines with your child and return the 
signature sheet within one week to your child’s homeroom teacher.   
 

 
HERITAGE ELEMENTARY DISCIPLINE PLAN 

 
Heritage’s plan is based from a “Love and Logic” prospective.  It teaches kids to think for themselves, raises 
their level of responsibility, and prepares kids for the real world by allowing decisions and consequences.  A 
positive relationship between students, teachers and staff is the focus of this plan. 
 
Along with discipline come expectations! 
 

 
HERITAGE ELEMENTARY EXPECTATIONS 

 
THE RULE:  Don’t hurt yourself or anyone else! 
 
This one rule is all encompassing, but for a clearer understanding it will be broken down into specific situation 
expectations. 
 
The following expectations will promote a safe environment for all students. 
 
HALLWAY: 

·  We walk at all times. 
·  We use quiet voices when allowed 
·  We keep hands, feet, and objects to ourselves. 
·  We respect and obey all staff/school workers 

 
CAFETERIA: 

·  We obey the SILENT ZONE in the cafeteria line. 
·  We use quiet voices while we raise our hand for assistance. 
·  We keep our cafeteria neat and clean. 
·  We observe SILENT TIME the last 5 minutes of lunch. 
·  We walk at all times. 
·  We allow lunch visitors at the designated “Guest Table” but no classmate/friend guest. 

 
PLAYGROUND 

·  We respect the rights of others. 
·  We play fairly and carefully for a safe playground. 
·  We leave rocks, sticks and dirt on the ground. 
·  We know fighting, wrestling, tackling, martial arts, and “play fighting” are unacceptable. 
·  We use appropriate language and refrain from inappropriate gestures. 
·  We keep hands, feet and objects to ourselves. 
·  We do not jump or push others off any equipment.  We slide one at a time, feet first. 



·  We swing one at a time, refrain from twisting chains, jumping off or running under swings. 
·  We do not jump on or off any equipment. 
·  We line up quickly and quietly when the whistle is blown. 
·  Parents and younger children are not allowed on the playground during school hours for safety 

purposes. 
·  Monkey bars can only be used by students in 3-5 grades. 

 
 

MINOR AND MAJOR OFFENSES 
 

MINOR OFFENSES: 
 
FAILURE TO: 

1. Show respect and courtesy to others. 
2. Follow behavioral directions the first time given. 
3. Keep hands, feet and objects to self. 
4. Avoid unnecessary talking. 
5. Avoid disruptive behavior. 
6. Follow ALL expectations. 

 
CONSEQUENCES FOR MINOR OFFENSES 

1. Given choices 
2. Logical consequence (ex. Throwing food on the floor in the cafeteria, clean the cafeteria, 

running in the hall – practice walking in the hall during recess) 
3. Recovery/Time out/Think Time – Student is removed to a different environment to adjust 

behavior and make a better choice 
4. Teacher conferences with student before the end of the day 
5. Student calls parents 

 
MAJOR OFFENSES; 

1. Profanity and or rude gestures 
2. Intentional harm to others, whether physical or verbal 
3. Stealing 
4. Cheating 
5. Refusal to do work 
6. Disrespect to adults 
7. Damage or destruction to student, teacher or school property 
8. Extreme misbehavior that keeps the class from functioning 

 
CONSEQUENCES FOR MAJOR OFFENSES 

1. Trip to the principals office/phone parents 
2. Recess In-school suspension 
3. ½ In-school suspension 
4. 1 day In-school suspension and parental conference 
5. 1 to 3 days suspension from school 

 
 
 
 



Daily assignments will be completed at home and returned the following day. 
 
An In-School Suspension packet will be completed during In-School Suspension time. 
 
Students are responsible for class work missed during suspension from school.  Class work is due upon 
re-entry to school. 
 
In the event of 3 days suspension from school, a parent/student/principal conference is required before 
re-admittance. 
 

DRESS CODE SPECIFICS 
 

Not appropriate for school: 
1. Halter tops 
2. Tank tops 
3. Straps less than 4 fingers wide 
4. Shoes with cleats 
5. Shirts with lettering or designs insinuating vulgarity or drug abuse 
6. Racing track shorts 
7. Bicycle pants/shorts 
8. Caps in the building 
 

******Shorts that are fingertip length are allowed.  
 
Consequences:  If a student’s attire is questioned, the student is sent to the office and the dress code 
offense is explained to the student.  The student will be given appropriate clothing from the nurse (if 
available) or the parents will be asked to bring appropriate clothes to school. 
 
 
TEAM PLAYERS ARE CHILDREN WHO . . . .  

1. Listen 
2. Encourage others 
3. Allow others to contribute their talents and skills 
4. Recognize the needs of the group 
5. Think before acting 
6. Communicate calmly 

 
STUDENTS WHO EXERCISE SELF DISCIPLINE . . . .  

1. Complete their assignments 
2. Stay on task 
3. Wait to be called on 
4. Work toward personal goals 
5. Try again and again 
6. Ignore peer pressure 
7. Choose productive activities 
8. Control tempers 

 
 
 



REWARDS – GRADES K-5 
 

Verbal praise – Free homework pass – Extra free time 
Stickers – Positive notes/calls to parents 

Lunch with teachers, counselor, or principal 
Hawkeye Awards 

Specials Class Award 
PRO – People Respecting Others 

Principal’s Class Reward 
And many others 

 
 
 
 
 

STUDENT ATTENDANCE 
NINETY PER CENT RULE 

DENIAL OF COURSE CREDIT – GRADE RETENTION PROCEDURES 
 

1. Principal or designee identifies students who are having attendance problems. 
2. Parents are contacted about the student’s absences.  (Keep all documentation on communications 

with parents about student absences.) 
3. Decision to deny credit or retain a student because of excessive absences is made by the 

PRINCIPAL . 
4. Notification is made to the parents about the principal’s decision.  This notification must include 

the information about the parent’s right to petition the Campus Attendance Appeals Committee. 
5. Parents can petition the Campus Attendance Appeals Committee for a hearing to present reasons 

for a child’s absences.  This petition can be submitted at any time after the last day of classes. 
6. If a petition is submitted, a Campus Attendance Appeals Committee hearing must be held. 
7. After hearing the parent’s case for student absences the Campus Attendance Appeals Committee 

can: 
a. Support the principal’s decision 
b. Overrule the principal’s decision with no conditions 
c. Set criteria the student must meet in order to regain course credit to be promoted to the 

next grade level. 
8. Communicate the committee’s decision to the parent guardian. 
9. If the committee upholds the principal’s decision, the communication to parents must include 

information on the parent’s right to appeal the committee’s decision to the Assistant 
Superintendent for Student Services.  Inform parents that they have three (3) days from the date 
of receiving the campus level decision to petition for a hearing with the District Appeals 
Committee. 

 
 
 
 
 



Heritage Elementary 
Common Area of Concern - Playground 

Safe & Civil Schools 2009-2010 
 

Goal - Students will demonstrate appropriate and acceptable behavior in a safe and  
                    respectful environment at Heritage Elementary. 

 
Expectations for Student Behavior  

·  Respect teachers and other students. 
·  Follow the rules 
·  Use problem solving 
·  Use good social skills 
·  Keep hands and feet to themselves 
·  Be quiet when any adult raises their hand to give them FIVE or blow whistle 
 
 
 

Supervision Responsibilities 
·  Recess – All classes exit the cafeteria back door by the doghouse – Re-enter the building  
            using their own door. 
·  Line students up by class on blacktop/basketball courts on the left side 
·  Complete Fun Run the first 10 minutes of recess 
·  Be proactive in monitoring while circulating or in a designated area 
·  Be on time for duty 
·  Leave the playground when your grade level time is up 
·  Walkie Talkies passed off to next grade level duty teachers 
·  Pick up all belongings after each recess!  (No lunch pails, coats should be left out   
            overnight) 
 
 

Encouragement Procedures 
·  Reward entire grade level for good behavior by reducing  Fun Run time 
·  Recognize outstanding behavior on announcements 
·  Encourage good behavior while monitoring on duty 

 
 

 
Consequences for Infractions 

1. Verbal Warning 
2. Walking around parameter 
3. Sit out for recess outside 
4. Study Hall 
5. Recess Detention (PE,/Motor Lab/Kdg.1st) 
6. Office Referral 

 
 



 





 
 
 

 
 

 
 
 
 

 
 
 
 
 
 
 

 
 


